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25th September 2020 
 

 
 
 
 
Dear Parent / Carer, 
 

Are you interested? 
If you are interested in becoming a Parent Governor but feel a little daunted by the responsibility you may be 
taking on, remember that training and advice will be available, and you will always act as part of a team. No 
particular previous experience or qualifications are required. Your role would be as a typical parent bringing a 
parent’s perspective to the running of the Governing Body and the school.  
  
  

Your Commitment:  
Governors are involved in important decisions about many school processes including staff appointments and 
pay progression, the budget of the school, and expenditure on the premises of the school. They discuss 
student achievement and support and take an interest in the ways the school is continuing to maintain high 
standards. They support the Head Teacher and School Leadership Team as they lead the school. If you 
become a Governor you will be taking on the following commitments to help make sure the school is well 
managed:  

 Share the responsibilities of the Governing Body as summarised above.  
 Attend and participate in meetings on a regular basis – Governors attend at least one Governing Body 

meeting every term as a minimum. Meetings normally last no longer than two hours  
 Undergo appropriate training  
 You will be required to sign the Governing Body’s code of practice, and to apply for a DBS enhanced 

disclosure. 
  

Process for Selection and Appointment of Parent Governors:  
· As the parent, carer or other person with parental responsibility for a student at this school you have the 
right to both propose candidates and stand as a candidate yourself.  
· If you decide to put yourself forward for the Parent Governor vacancies you will need to find one other 
parent/carer willing to second your nomination. You will need to complete the form and then ask them sign it 
confirming their agreement. The form is available from the school office.  
· If more parents want to become Governors than there are vacancies, a ballot will be held. Ballot papers and 
details of the election process will be sent to all parents and carers eligible to vote.  
· If you put yourself forward and no ballot is necessary you will be elected unopposed from the day after the 
deadline for nominations passes.  
· You are invited to provide a statement to support your nomination as a Parent Governor to not exceed 100 
words. If a ballot is held this statement will be included on the ballot paper to help other parents decide who 
to vote for.  
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· If you are elected as a Governor your term of office will normally be 4 years. You can resign at any time. If 
your child leaves the school you can continue as a Governor until the end of your term of office. 
· The nomination form can be picked up from the school office and must be returned not later than ten 
school days from the date this letter was passed to you by the school – i.e. End of day on Friday 9th October 
2020. 
 
If you would like any more information about being a parent governor and what is involved please visit 
https://www.nga.org.uk/Be-a-Governor.aspx or email our chair, Danielle Jones, 
djones@bushburylaneacademy.co.uk who will arrange a time to speak to you or answer any questions you 
may have. 
  
 
Many thanks,  
 
 
 
 
Miss L Smith 
Head Teacher 
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