
 

 
 

 

A Note from Miss Smith 

 

I am delighted and honoured to be appointed as the new headteacher for 
Bushbury Lane Academy, and I’m very keen to get to know parents, as well as 

pupils and staff.  

 

From my experience of being a Deputy Head for several years and more recently Head of School at 
Veritas Primary, a very successful REAch2 school in Stafford, I know that building a great school 
depends on all of us working together. Here at Bushbury I can already see that we have a hugely 
committed team and wonderful children, which of course, is a great place for any new head to start! 

 

Bushbury Lane has recently been through a difficult period and I am looking forward to finding out 
more about the school so that the changes we make in this new chapter are supported by the whole 
school community. Parents make an important contribution to children’s achievements at school, 
and I want to develop the relationship between the school and parents for everyone’s benefit.  

 

As the leader of the school, my main job is to make sure your child is safe, 
happy and achieving well whilst they are at school. The staff and I will be 
spending the next few weeks making sure all the children settle into their new 
classes and are clear about the high expectations we have of them. I believe 
children should feel welcome, inspired, safe and supported when they are 
learning. They will achieve well if they are clear about what is expected of 
them and the steps they need to get there.  

 

Bushbury Lane Academy requires improvement but has the potential to be an 
excellent school where children thrive in their learning. It is the aim of the whole school team to help 
each child become a successful learner and well-rounded individual who is ready to make the next 
steps in their learning journey.  I am keen to meet parents and carers, to give you the opportunity to 
say hello and also ask any questions you may have. 

 

I am passionate about teaching and have high expectations, not only for myself but for all members 
of our school community. I hope you will support our high expectations in all areas, especially in 
attendance and behaviour which naturally impacts greatly on achievement. 

 

I will strive to ensure that our school supports children to thrive and be successful in their learning.  I 
strongly believe that school is the opportunity for children to discover and unlock hidden talents in a 
fun and nurturing environment.  Every child has the ability to do amazing things if a school provides 
the right opportunities. 
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Drop Off and Pick Up Times 
I want to take this opportunity to thank parents and guardians for following social distancing 

guidelines in the playground and to the majority for adhering to the one way procedures in the 

playground. Following a review of morning drop off and collection procedures, we were able to 

remove the way system in which parents were asked to walk around a longer route. However, is it 

still essential that all parents enter through the Ripon Road entrance and exit using the entrance on 

to the Public Pathway at the front of the school (beside the EYFS building). This will soon become 

routine for all our staff, parents and children. Please adhere to your drop off and collection times as 

we must follow social distancing and try to limit the amount of people on site at any given time for 

everyone’s safety.  
  

 

 

 

 

 

 

 

 

 

 

 

 

 

Face Coverings 

In accordance with DfE Guidance, we are requesting that children do not wear face coverings in 

school. This is based on the safety and overall interest of the child and the capacity to appropriately 

use a mask with minimal assistance. Masks worn incorrectly may increase the possibility of 

transmission;  children will touch their faces more often than without. Only children with underlying 

health conditions such as cystic fibrosis should wear a medical mask in consultation with their 

medical providers. A medical mask provides protection to the person wearing the mask and 

prevents transmission to others.  
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Introducing our team 

It is understandable that from time to time parents may have a concern that they would like addressed. This 

could be for a range of reasons. We are committed to having an ‘open door’ policy at Bushbury Lane. The 

purpose of an open door policy is to encourage open communication, feedback, and discussion about any 

matter of importance to any key stakeholder in the school (pupil, staff, parent). We view parents as partners with 

us in their child’s learning and development and by working together, we can ensure that every child reaches 

his/her potential in school and beyond. Should any concern arise the first port of call is your child’s Class 

Teacher. They will be happy to arrange a mutually convenient time to discuss whatever the concern may be. If 

you feel that you can’t speak with the class teacher about an issue then you can discuss your concern with an 

Assistant Headteacher or the Pastoral Lead. If needed this may then be escalated to the Head Teacher. You can 

telephone the school or you can use the office@bushburylaneacademy.co.uk email which will be forwarded to 

the relevant staff member. Please note: due to the current situation, most appointments will be undertaken by 

telephone where this is appropriate. Please refer to the table below to help navigate you to the right people: 

Senior Leadership Team: 

 

 

 

 

 

 

 

 

In the classroom: 

  

 

 

 

 

 

  

  

  

     

 

 

YEAR GROUP Teacher 

NURSERY Mrs McCall 

YEAR GROUP Teacher EYFS Practitioner 

Reception Miss Burton Miss Rogers 

YEAR GROUP Teacher Teaching Assistant 

YEAR 1 Miss Lathe Mrs Patino 

Head Teacher Miss Smith 

Assistant Head Teacher 

Safeguarding Lead/ Maths Lead/ SENCO 

Miss Hood 

Assistant Head Teacher 

Curriculum Lead/ English Lead 

Miss Turner 

School Business Manager Ms Hodgers 

YEAR 

GROUP 
Teacher 

Teaching 

Assistant 

Teaching 

Assistant 

YEAR 3 Miss Hayward Mrs Tongue Miss Bunsie 

YEAR GROUP Teacher Teaching Assistant 

YEAR 4 Miss Burgess Mrs Deegan 

YEAR GROUP Teacher Teaching Assistant 

YEAR 5 Miss Peck Mrs Padmore 

YEAR GROUP Teacher Teaching Assistant 

YEAR 2 Miss Walters Miss Hill 

YEAR GROUP Teacher Teaching Assistant 

YEAR 6 Miss Turner Mrs Allen 

SPECIALIST SUBJECT TEACHERS 

The Wright Way PE Coaches 

Miss Hill Specialist French Teacher 

OTHER KEY EDUCATION STAFF 

Miss Bradford Pastoral Lead/ Family Support 

Miss Turner Assistant Head 

Year 6 Teacher 

Miss Hayward 

Year 3 Teacher 

Miss Rodgers 

EYFS Practitioner 



Communication 

Good communication between school and parents is    essential to 
school life and over the coming weeks and months, we, as a 
school will be working hard on improving our communication 
methods to make this easy for parents and ensure we keep you 
well informed about what is going on at Bushbury. In the coming 
weeks, our goal is to send out all communication on Fridays each week. The purpose of keeping 
this to one particular day each week is so parents know to expect and look out for letters and in-
formation at the same time every week. 
 

Email: Every Friday letters will be sent by email directly to your email address held on 
our pupil database. On the first Friday of each month you will also be emailed our 
monthly newsletter. If we do not have an email address for you, I urge you to make con-
tact with the office staff as soon as possible to provide this. 
 
Facebook: As a school, we are trying to build our social media platform again and over 
the coming weeks we will share regular posts about what is going on in school.  
 

Group Call: This is our text message service. You will receive text messages from 
school regularly with reminders and other important information you need to 
know.  

 

What should you do if  you aren't receiving regular communication from us? 
Please check with the school office if you find you are missing information regularly to ensure we 
have your up to date telephone numbers and email addresses. 
 

Enrichment Clubs  
Following DfE and our Academy Trust guidance, Enrichment Clubs will not be taking place this 
half term and, possibly, for the whole of the Autumn Term. We are planning and preparing for 
guidance to change so as soon as we are able to offer these opportunities to the children, we will 
strive to get started.  

 

Payments/ Dinner Money Charges 
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Class/ Year Group Price 

Reception, Year 1, 
Year 2 
  

Free 

Year 3, 4, 5, 6 £2.20 per meal (£11.00 per week) 
or 
£1.20 per meal (£6.00 per week) for Flexible Charge eligible students 
Or 
Free if you have been advised that you are eligible for free school meals 

If you are unsure whether you need to pay, please contact the school office. 
 
Please pay for all meals via your Arbor account.  Please speak to the school office if you need 
any help accessing this. 



Class dojo 

I wanted to take this opportunity to confirm the purpose and use 

of Class Dojo at Bushbury Lane. In line with our behaviour policy, 

children are consistently praised for their efforts in the class-

room and we have high expectations of both the children’s work 

and behaviour. 

As you would expect, children are verbally praised and reward-

ed every day with things like being the line leader or special jobs 

they like to do in their classroom. They are also reminded of 

classroom rules and expectations as necessary. Class Dojo is 

used alongside this for specific positive reinforcement above 

and beyond what is expected and our ‘non negotiables’. Children will not necessarily get a dojo 

point every day: however this does not mean they have not worked hard or not been well behaved, 

it simply means they have done what is expected and what was asked of them by their teacher.  

Children will earn dojo’s for more specific exceptional behaviour, helpfulness, kindness, asking a 

great question and so on. 

At times children will have a dojo removed for poor behaviour e.g. for persistent talking when the 

teacher is talking. This is never the teacher’s first choice and the children are always given a 

warning and a chance to make a change to their behaviour if this happens. 

The idea behind parents accessing class dojo is to open discussion at home around your child’s 

behaviour which allows parents to praise their child for successes and have a supportive conver-

sation if a dojo has had to be removed. 

You are able to use class dojo as a way of communicating simple messages to the class teacher 

but please be aware that the teacher will not be able to check and respond to these messages 

every day. Can I also take this opportunity to remind parents that should you need to speak to your 

child’s class teacher about behaviour concerns or learning issues please contact the school of-

fice to make an appointment. The office will then reply with a suitable time. A face to face conver-

sation with your child’s class teacher should always be your first port of call for any problems or 

concerns. 

Letters will be emailed out to parents each week and hard copies will also be given to the children 

in school. If for some reason you miss a letter, please speak to the office to make sure we have an 

up to date email address for your household. 

 

Well done to all our children here at Bushbury Lane for their excellent return to school. The chil-

dren have been off school for quite some time and have adapted well to the changes that have 

been put in place to keep them safe. We are proud of each and every one of them. 
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Uniform  

Parents and guardians play a significant part in helping us to maintain our high 

standards in regards to uniform and we ask that all parents who 

send their children to our school fully support the school uniform 

policy. I am sure you agree that it is important that all children wear 

our uniform with pride as representatives of Bushbury Lane in our 

community.  

 

PE Uniform 

As previously mentioned, on PE days children should now attend school in their 
normal school uniform; I hope that you can support us in implementing this change 
smoothly. Children will change from their school uniform into their PE kits in their 
classrooms. Older children (Year 4, Year 5 and Year 6) will change in separate 
rooms for boys and girls. Our children are asked to bring their PE kits in to school 
on a Monday and these will be sent home on Friday to be washed over the week-
end. We have chosen these days for ease for parents with siblings so PE kits are 
not forgotten at home. If it is your wish to have your children bring home their PE kit during the 
week once their PE session has been completed then this will not be a problem — please just 
mention this to your child’s class teacher and we would be happy to accommodate this. 

 

 

 

 

Attendance   

Excellent attendance at school is crucial if your child is to achieve 

his/ her very best potential. If you are aware of any upcoming medi-

cal appointments, please ensure the school is informed in advance. 

Wherever possible, your child’s education would benefit from such 

appointments being made outside of the school day. We do not au-

thorise absence during the school term, unless in exceptional cir-

cumstances. I would therefore seek your full support in aiming for your child to have 100% at-

tendance during his/ her time at Bushbury Lane.   

We have a strict safeguarding policy at the school; this includes ensuring that every student is 

accounted for at the start of the day and during lessons. As part of this process, you may receive 

a call from our absence monitoring system informing you that your son/ daughter is not in school. 

It is therefore important that the Office is informed of any absence prior to 8.30am. Please note a 

dojo message is not the appropriate means of contact in this situation. 

 

My child has his/ her PE lesson on the following day… 

Monday Tuesday Friday 

Year 1 Year 3 Reception 

Year 2 Year 4 Year 5 

    Year 6 


